CV “IIETKO PAYOB CJIABEWMKOB” BUJIMH

3700 Buawn, yva. “TLP.Caaeefikoe™ Ne 26, Ten. 094/600 218, e-mail: sou8_vidini@abv.bg

3ANIOBEJ

Ne 507/30.01.2017 roa.

Ha ocHopanme un 259, an. 1 or 3akoHa 3a NpPeAy4YHIHIIHOTO H YYHIHIIHOTO
ofpa3opaHHe BLB BpB3Ka ¢ wi2, an.l, 1.6 u wi.6 or Hapenbara 3a aIMHHHCTPATHBHOTO
00CIVKBaHS

YTBBPARIABAM:

BhrpeniHn npasria 3a MPeIoCcTaBAHe Ha anMuHHeTpaTuBHH veayrd B CV _Ilerko Pagos
Cnapeiixos™ BuanH.

3anoBe/Ta /1a ce CBeIE 10 3HAHHETO Ha aJIMHHHCTPaTHBHHA MEPCOHAI 3a CBeJIeHHE H
HAMTBIHCHHAE

Koutpon no m3nsaHeHte Ha 3anoeeara - JJupektop




CVY “IIETKO PAYOB CJIABEMKOB” BUJINH

3700 Buaun, ya. “I1.P.Cnaseiikos™ Ne 26, Ten. 094/600 218, e-mail: sou8_vidin@abv.bg

bl

lamessn - lTumHTpoBa

_ BBTPEULHIHH IIPABHJIA
3ANIPEJOCTABSIHE HA AIMHHHCTPATHBHH YCJIYTH
B CPEJHO YYH/IHIIE ,ITETKO PAYOB CJIABEHKOB” BHIHH



I'TABA ITbPBA
OBUIH MOJOAEHHA

PA3ZIEII
NMPEAMET, OBXBAT U JEHCTBHE

Yn. 1. (1) C Te3n BLIPSIUHH MpaBHiIa ce YpeXIa pedsT Ha NpPeaocTaBsHe Ha
anmunHcTpatHeHH veayrd B CVY _Jletko Pavor Chaeelikos™ Buaun.
(2) 3a HeypeIcHHTE BBB BBLTPELIHHMTE NPABHIA BEIPOCH THPEKTOPHT IaBa
JONBIHATEIHH VKa3aHHs 3a OpPraHH3alig Ha MPEJOCTABAHETO HA AIMHHHCTPATHBHH VCITYTH.

PA3ZIAEJ 1T
MPUHIMIIA HA IPEAOCTABSHE HA AIMHHHCTPATHBHH VCJIVIH B
CV ,.JIETKO PAYOB CJIABEHKOB” BHJIHH

Un. 2. Anvunucrparusaute yeayra B CY Iletko Pakoe Cnaseiixos” Buaun ce
NpejJOCTaBAT NMpPH ClNasBaHe Ha NPHHLWITATE, VCTAHOBEHH B 3aKoHA 3a aIMHHHCTpAUMATE,
AIMHHHCTPAaTHBHONPOIECVATHHS KOJEKC. 3aKOHA 3a 3alliTa Ha JHYHHTE JaHHH, 3aKoHa 3a
mapoanara mpoceeta (or 01.08.2016r. 3akoHa 3a NpEIYYHIHIIHOTO H VYHIHIIHOTO
obpasopanie), 3akoH 3a JOCTEN 10 obmecTsena mHpopmaums, Hapenbara 3a
a/IMHHHCTPaTHBHOTO oOcayxpaHe, [IpaBHIHHKa 3a I€HHOCTTa Ha YYHIMILETO, KakTO H NPH
rapaHTHpaHe Ha:

1. paBeH M JleceH JOCTHI HA BCHYKM NMOTPeOUTENH /10 AMHHHCTPATHBHHTE YCIYTH H

10 uHpOpMAalHg 33 ATMHHHCTPATHBHOTO 00CTYKBaHE,
2. pasmuysH GOPMM 3a JOCTHN 10 AIMHHHCTPATHBHHTE YCAYTH M HHpOpManHsTa 3a
THX;

3. KOMIETeHTHO, MODE3HO H OT3HBYHBO OTHOUICHHE!

4. manexnHa o0paTHA BPBIKa ¢ MOTPeOHTEIHTE;

5. HINBIHEHHE HAa 3aIhIKEHHSTa BBEE BPLIKAa ¢ aIMHHHCTPATHBHOTO 00C/IYKBaHe 110
NpeABapHTENIHO pa3paboTeHH NpaBHIIA;

6. Ka4ecTBO Ha MPEIOCTABAHHTE YCIYTH;

7. yrempxnaBaHe Ha O00pH npakTHMKM 3@ oDCoyXBaHe HA TpakIaHHTE C

NPHOPHTETHOCT KBM JTHLIATA B HepﬂBH{)CTﬂﬁHﬂ MONMOEKCHHAS,

I''TABA BTOPA
OPI'AHM3AIINAS HA IPEJOCTABAHE HA ATIMHHHCTPATHBHH YCIYI'H

PA3JEJL1

GOYHKUHHA HA T KHOCTHHTE JIHUA, [IPEJOCTABAIIH
AJIMHHHCTPATHBHH YCJIYI'H

Un. 3. JlefiHOoCTTa TI0 MIPEIOCTABSHE HA A/MHHHCTPAaTHBHH YCIYTH C€ OCBILISCTBABA OT
3aBeK/Iall AIMHHHCTPAaTHBHO — TeXHHMYECKa cayx0a W/HMIM ApPYrH JUIBKHOCTHH THIIA, YHATO
JLThAKHOCTHA XapaKTePHCTHKA BK/IOYBA HEOOX0IHMHTE KOMINETCHTHOCTH H 3a/Ib/UKCHHS.

Y. 4. 3aeexnam aTMHHHCTPATHBHO-TEXHHYECKA Cyx0a :

1. npedoctaBs uudoOpMalMA 33 AIMHHHCTPATHBHHTE YCIyrd, Hasspupand B CY
.Jerko Payor Cnaseiikor” BuauH Ha TOCTBIEH H pa3OHpaeM e3HK;
2. oTroBaps Ha 3aNMTEBaHHS OT oOOM XapakTep H HAaco4YBa BBLIPOCHTE MO
KOMIIETEHTHOCT J0 CbOTBETHHTE /UThKHOCTHH JTHIIA.
3.pasAcHABA H3HCKBAHMATA, HAa KOHTO TpaOBa Ja OTroBapaAT 3asBICHHETO HJIH



HCKAHETO 33 OCBHINSCTBABAHE HA AIMHHHCTPATHBHATA YCIVIA:
4. npHeMa 3asBJICHHA W HCKaHHA;
5. npHeMa 3adBIEHHS W PErHCTPHPa VCTHH 3alMHTBaHHA MO 3aKoHA 3a JIOCTBN J10
oOiecTreHa HHbOpMAaIHA:
Ya. 5. JInuKHOCTHOTO Mlle, NMPENOCTABALIO0 aIMHHHCTPaTHBHATA YCIVra, Moxe Jia
H3HCKBA HHQOpMAalHid H/HIH JOKYMEHTH OT JpYITHTe UIBKHOCTHH JHIEA, KOrato Te ca
HeoOXOIHMH 33 H3TOTBAHE HA CTIPABKH H NPEJOCTABAHE HA JOKYMEHTH.

PAZIAEJ II
PABOTHO BPEME HA A TIMHHHCTPATHBHATA CJYAKBA

Yn. 6. (1) AnvunncTpatHBHata cayxba B CY Ilerko Pauwos Cnaseiikos” Bummn
H3BBLPIIBA aqMHHHCTpaTHBHA yeayri or 08.00 xo 12.30 yaca u ot 13.00 mo 16.30 yaca.
(2) PaboTHOTO BpeMme H peAkT 3a noi3sade Ha nouueBrHTe B CV _lletko Pauos
Chnasefikos” Buaun e pernamenTipano B ITpasuiHHKa 3a BETpEIIHHA TPYIOB pell.

PA3JIEJ III
NPEJOCTABAHE HA ATIMHHHCTPATHBHH YCIYTH

Yn. 7. CV _Ilerko Payor Cnaseiikos™ BuiuH npesocTass ciaeaHHTe aIMHHHCTPAaTHBHHE

VCIIYTH:

HM3napade Ha YaocToBepeHHe 3a 3aBbplucH xinac./3ATC/

Hspasane na Ynoctosepenne 3a npemectBane. /3ATC/

Hanapane wma 1gyOnHKaT Ha  CBHAETEIACTBO 34  3aBBPLUICHO  OCHOBHO
obpazosanue./3ATC/

4. H3pjasane Ha cayxeOuu Oenexku / H3maBaHeTo cTaBa Oes jJa ce [Mojasa

saspiaeHue/ 3ATC/

5. Hznapamwe na Vzoctosepenue 2a ocuryputenes goxoi (Y11 2)./kacuep -noMakus/

6. H3naeane Ha YI0CTOBEpeHHE 3a TPYJIOB W/HIH CIyXeOeH CTaX Ha OCHIYPABAHH

auua (Y11 3)./kacuep-noMakun/

7. IlpenocrassHe Ha A0CTBI 10 o0LIeCTBEHA HH(OPMAIIHS;

Yn. 8. (1) IlpemocraBsnero nHa amvHHHMcTpatHBHa ycayra B CV _Ilerko Pauos
Craseiikos” Buaue ce mpaBH ciiel nojaBaHeTO HA 3asBleHHe OT NMOTpeGHTENs HA YCayrara B
aIMHHHCTpaTHBHATA ciykOa /kabunera na 3ATC/.

(2) Hckamero 2a mony4aBaHe Ha AJIMMHHCTDATHEHA YCIVIa MOXe Ja Onje
HalPaBeHO YCTHO, B IIHCMEHA (OpPMa HIIH 110 €1eKTPOHHA MOIIA, THYHO HIH 4pe3 YIILIHOMOLIEH
PEACTABHTEN HA 3aHHTEPECOBAHOTO JIHILE.
(3) AIMHHHMCTpPaTHBHHTE YCIYTH N0 wWi.7 Morar aa Owjaar 3asBeHH YCTHO.
Hsrotea ce mporokon no obpasen 3a mpHeMaHe HAa VCTHO 3asBlI€HHE 3a MpeJOCTaBAHE Ha
aIMHHUCTPATHBHH YCIYIH, B KOHTO 3a#BMTEIAT MOKE Ja TOCOYH MPEINOYHTAHHA Ha4HH Ha
NOJY44BaHE HA H31AJIEHHA HHIHBHIYAICH AIMHHHCTPATHBEH JOKYMEHT.
(4) Ilpn nonapane Ha HCKAHETO 3aABHTENAT ClIeIBA HIPHYHO J1a NOCOYH HAYHHA
Ha MOJTyYyaBaHe Ha JOKYMEHTa (OTroBopa):
- 4Ype3 JHIEH3HpaH NOIISHCKH ONEpaTop Ha ajapec, KaTo HCKaHHAT IOKYMEHT Ja Onhle
H3TpaTeH:
" Karo BHTPEllHA IPENOPbYaHa MOMICHCKA PaTKa
" KaTo BBETPEIIHA KypHEPCKa IIpaTKa,
KaTo JeKIapHpa, 4e MOIMICHCKHTE pa3XoIH Ca 3a HeroBa CMeTKa, IUIaTHMH NPH NOIYYaBaHeTO MY H
_ € ChITIaceH JOKYMEHTHTe a OLIAT NPeHACAHH 34 ClIyKeOHH IIeTH.
KaTo MeKAyHapoJHa Mpenopk4yaHa MOUIEHCKAa NpaTka — clel KaTo MpeaniaTH leHara 3a
‘nomenckara ycayra Ha CV Jlerko Pavos Cnagefikos” Buaun
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- IHYHO OT JUTEAKHOCTHOTO JTHIE, IPE0CTAaBHIO aIMHHHCTPATHBHATA YCIIVTa;
- TI0 eIEKTPOHEH BT Ha eJeKTPOHHA MOlla.

YHn. 9. (1) Tlpa npuemaHe Ha 3aABINCHHATA CIYXKHTENAT TPAOBa Ia MPOBEPH JANH KbM
3aABICHHETO Ca NMPHIOKEHH BCHYKH JOKYMEHTH, OMHCAHH B HEro, KAKTO M BCHYKH JOKYMEHTH,
KOHTO C€ H3HCKBAT 3a H3BBPIIBAHETO HA CHOTBETHATA ATMHHHCTPaTHBHA YCAYTa.

(2) Axo JOKYMEHTAlHATA € HENBIHA, CIYAKHTENAT € ITBKEH 1a MPeIoCTABH
BEIMOKHOCT HA 3a9BHTENA 3a H300p — 14 Mojlajle J1OKYMEHTHTE KaKTO I'H € IPEICTABHII WIH Ja I'H
OKOMIIJIEKTOBA H BHECE NO-KBCHO.

Ya. 10. (1) ToganeHHTe JOKYMEHTH CE 3aBEKIAT BLB BXOojAulMs nHepHHK Ha CV

.Iletko Pauos Cnaselixos” BuauH, KaTo Ha 3adBHTENA ce NMPEJOCTABS BXOISIN HOMED.

(2) 3aBexeHHTE JOKYMEHTH CE NPeIaBaT Ha CLOTBETHOTO JUTHKHOCTHO JHIIE.

Yn. 11. (1) Axo 3asgBHTENAT € MNOMCKA1 JOKYMEHTa Ja My ObJe H3mpaTeH
THILECH3UPAH MOLIEHCKH OMEePaTop K ¢ eeKTPOHHA Nolla, B CIy4ai, Ye ToBa He IPOTHBOPEYH Ha
3aKOHa W IIPH MOJIYy4aBaHeTO He Ce H3UCKBA NOJANKC Ha 3asBHTEIA HIH VIBIHOMOIIEHO OT HEro
THIE, CITYKHTENAT, NPeJoCTaBsl] A/IMHHHCTPATHRHATA YCIYTa, Mo H3Npama He3adaBHO Cliej] KaTo
ro e NOMYYHII.

(2) Axo 3adBHTENAT € MOHCKAN Ja MONYYH [OKYMEHTa JIHYHO, CIYEKHTEIAT,
NpeIOCTaBANl AAMHHHCTPATHBHATA YCiayra, cpo0llnaBa HA 3a9BHTENA, 4Ye MCKAHHAT OT HEro
JOKYMEHT € H3rOTBEH: YCTHO — Nno TenedoHa, MHCMEHO - 110 Nomara ¢ 00paTHa pasnucKa WiH 1o
enekTpodHa noma. Korato cnobmiapaneTo ce H3BBPIIBA VCTHO, CAYKHTENAT OTOSNs3Ba IcHA H
yaca Ha NpeaBaHe Ha ChODINEHHETO Ha 3adBHTENA H CE MOAMKHCEA HA 110/1aJIeHOTO 3asBICHHE.

(3) Korato agpecsT Ha 3agBHTENs He € M3BECTEH WJIH TOH He € HaMepeH Ha
HNOCOYEHHS OT HETo agpec, JOKYMEHTET ce ChXPaHdBa KacaTta Ha VUHIKIIETO 10 NOHCKBAHE.

Yn. 12. (1) l'oToBHTe AOKYMEHTH ce MoOay4aBaT B aIMHHHCTpaTHBHata ciyx0a ot
3aABHTE/IA HIIH YITEJHOMOIUIEHO OT HETO JIHIIE CPElIy MOIMHC.

(2) Axo B onpeneneHHs CPOK 3a4BHTENAT He ce ABH Ja NOJYYH HCKaHHAT OT
HETro JOKYMEHT, NOCIEIHHAT MY C€ H3Mpalila 10 nollaTa ¢ 00paTHa pasnHCKa HIIH [0 KypHep.

I''TABA TPETA
YIPABJIEHHE H KOHTPOJI HA KAYHECTBOTO HA AIMHHHUCTPATHBHHUTE
YCIYTH

Yn. 13. (1) AamunucrpatueauTe yeayrda B CV _llerko Pagos Chnaseiikos™ Buaun ce
NPeIOCTARAT MPH CNA3BaHE HA CICIHHTE CPOKORE:

1. CPOKET 3a OTTOBOD HA 3ANMTBAHHSA, TIOCTBLITH/IH 110 MOMIATA H MO eIeKTPOHHATA MOLIA,
e 10 7 OHH.

2. B ciydaMmTe, Koraro € HeoDXoIHMa NPOBEpKA HA MACTO WIH CTAHOBHINE HA IPYT
aTMHHHCTPaTHBEH opraH - 10 30 kalreHJapHH JHH;

3. BpeMeTO 3a HaKaHE IpH NodydaBaHe Ha HHpopMauws wWumm obpaborBaHe Ha
JOKYMEHTH BEB BPB3Ka C MPEJOCTABAHETO Ha aJIMHHHCTPAaTHBHHTE YCIOVTH € He noeeue ot 20
MHH.

Yn. 14. (1) KoutpomsT mno cnassaHeTO Ha IpaBHIaTa 3a [PeJOCTABAHE Ha
a/IMHHHCTPATHBHH YCIYTH OT CIAYAKHMTEIHTE B aIMHHHCTPaTHBHATA ciyk0a ce OCBhIIeCTBABA OT

Jlupekropa.
SAKJTHOYHTEJIHH PA3SIIOPEABH

§ emuHcTBeH. BRTpemunTe NpaBKia ce YTBBPKIABAT HA OCHOBaHHE 4.2, an.l, 1.6 H wi.6
ot Hapenbara 3a aIMHHHCTPaTHBHOTO OOCIyXKBaHE H Cce BBBEKZAT B JAeiicTBHe cwe 3anosen
Ne507/30.01.2017 roa. na aupexropa Ha CY _Jlerko Payor Crnaseiikos™ Buann.



